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DISCLAIMER 
 
No responsibility whatsoever is implied or accepted by the Shire of Esperance for any act, omission or 
statement or intimation occurring during Council or Committee meetings. The Shire of Esperance 
disclaims any liability for any loss whatsoever and howsoever caused arising out of reliance by any 
person or legal entity on any such act, omission or statement or intimation occurring during Council or 
Committee meetings. Any person or legal entity who acts or fails to act in reliance upon any statement, 
act or omission made in a Council or Committee meeting does so at that person’s or legal entity’s own 
risk. 
 
In particular and without derogating in any way from the broad disclaimer above, in any discussion 
regarding any planning application or application for a licence, any statement or intimation of approval 
made by a member or officer of the Shire of Esperance during the course of any meeting is not 
intended to be and is not to be taken as notice of approval from the Shire of Esperance. The Shire of 
Esperance warns that anyone who has any application lodged with the Shire of Esperance must obtain 
and should only rely on written confirmation of the outcome of the application, and any conditions 
attaching to the decision made by the Shire of Esperance in respect of the application. 
 
 
 

ETHICAL DECISION MAKING AND CONFLICTS OF INTEREST 
 
Council is committed to a code of conduct and all decisions are based on an honest assessment of the 
issue, ethical decision-making and personal integrity. Councillors and staff adhere to the statutory 
requirements to declare financial, proximity and impartiality interests and once declared follow the 
legislation as required. 

  

ATTACHMENTS 
 

Please be advised that in order to save printing and paper costs, all attachments referenced in this 
paper are available in the original Agenda document for this meeting. 
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SHIRE OF ESPERANCE 
 

MINUTES 
 

MUSEUM MANAGEMENT REFERENCE GROUP MEETING HELD IN COUNCIL 
CHAMBERS MEETING ROOM ON 31 MAY 2021 COMMENCING AT  2PM 

 
 

1. OFFICIAL OPENING 

The CEO declared the meeting open at 1:59pm. 
 

2. ATTENDANCE 

Members 
Cr J O’Donnell Shire of Esperance (Presiding Member) 
Mr B Freeman Esperance Bay Historical Society (Deputy) 
Mr K Young Esperance Mechanical Restoration Group 
Mr D Smallwood Esperance Family History Society 
Mrs J Ford Museum Volunteer Representative 
Mr J Guest Community Representative 

Ex Officio 
Ms L Horn Cultural Officer 
Mrs J Arnold Library and Culture Coordinator 
Mrs E Austen Acting Manager Community Support 
Mrs M Ammon Acting Director External Services 
Mr S Burge Chief Executive Officer  

Guests 
Mrs P Smallwood Esperance Family History Society 

 
 

3. APOLOGIES & NOTIFICATION OF GRANTED LEAVE OF ABSENCE 

Wendy Plunkett Esperance Bay Historical Society    
 
 

4. DEPUTATIONS, PRESENTATIONS, INSPECTIONS, PETITIONS 

Nil   
 
 

5. DECLARATION OF MEMBERS INTERESTS 

5.1 Declarations of Financial Interests – Local Government Act Section 5.60a 
 Nil 

5.2 Declarations of Proximity Interests – Local Government Act Section 5.60b 
 Nil 

5.3 Declarations of Impartiality Interests – Admin Regulations Section 34c 
 Nil 
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6. CONFIRMATION OF MINUTES 

MOVED:   J Ford 
SECONDED:    J Guest 
       
That the Minutes of the Museum Management Reference Group Meeting of the 10 June 
2019 be confirmed as a true and correct record. 

CARRIED 
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7. MATTERS REQUIRING A DETERMINATION OF COMMITTEE 

Item: 7.1   

Appointment of Presiding Member 

Author/s Lynda Horn Cultural Officer 

Authorisor/s Mel Ammon Acting Director External Services 
 
File Ref: D21/14926 
  

Applicant  

Internal 

 

Executive Summary 

To appoint the presiding member for the Museum Management Reference Group. 

 

Recommendation in Brief 

That the Chief Executive Officer (or nominee) call for nominations and appoint a presiding member. 

 
Background 

This is the first meeting of the Museum Management Reference Group since council elections and the 

committee is required to choose a presiding member from within its membership. 

  

The Chief Executive Officer (or nominee) will call for nominations for the position of Presiding Member 

and if there is more than one nomination will conduct a secret ballot to determine the election 
 

Statutory Implications 

Local Government Act 1995, Part 5 Division 2, Schedule 2.3 Division 1 

 

Strategic Implications 

Strategic Community Plan 2017 - 2027 

Community Leadership 

Work together to enhance trust participation and community pride 

Actively engage and communicate with the community to ensure informed decision-making 

 

Attachments 

Nil 
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RECOMMENDATION AND DECISION   

7.1 Appointment Of Presiding Member 

The Chief Executive Officer called for nominations for the position of presiding member.  
 
The Chief Executive Officer advised he has received one (1) nomination for the position of 
Presiding Member as follows: 

Cr J O’Donnell 
 
As no further nominations were received, Cr O’Donnell was declared duly elected as Presiding 
Member. 
 
Cr O’Donnell took the chair. 
 
Mr S Burge left the meeting at 2:02pm and did not return. 
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8. REPORTS 

Item: 8.1   

Museum Strategic Plan Status Report 

Author/s Lynda Horn Cultural Officer 

Authorisor/s Mel Ammon Acting Director External Services 
 
File Ref: D21/14931 
  

Executive Summary  
Review of the Esperance Museum Strategic Plan Status Report.  
 
Background  
The role of the Museum Management Reference Group as outlined in the Terms of Reference is as 
follows: 
“Stakeholders of the Museum are vital in providing advice, knowledge and assistance with projects 
within the Esperance Museum. This reference group will work with Shire staff to achieve goals and 
strategies identified in the Esperance Museum Strategic Plan 2017-2023” 
 
A status report providing an update on the work towards the goals and strategies identified in the 

Museum Strategic Plan has been provided for the group to review. 

 

Attachments 

A. Status Report - Museum Strategic Plan 2017-2023  
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Museum Strategic Plan Status Report 

A status report providing an update on the work towards the goals and strategies identified in the 

Museum Strategic Plan was provided for the group to review. Below are the discussion points and 

actions for follow up: 

 D Smallwood and B Freeman requested a copy of the Museum collection policy. L Horn will 

provided a copy to all Reference Group members. 

 J Ford asked for a follow up on the RSL records to review if an MOU is required.  

 J Guest asked if there was an update on the EBHS MOU. M Ammon advised that due to staff 

shortages and having to act in other roles there has been a delay, however, there will be further 

communication with EBHS in the near future.  

 B Freeman enquired about 1.3a and the discussions with the Visitor Centre colocation. M Ammon 

advised that since those discussions in 2018 the James Street Cultural Precinct Planning has 

evolved and the current community consultation around the whole cultural precinct will help guide 

the pathway forward.  

 B Freeman asked how a curator fits in with the Museum. J Arnold advised that the curator 

position is a volunteer position and we have been trying to attract a volunteer into the position for 

some time. The role of the curator requires a dedicated volunteer with a specific skill set or 

willingness to learn. L Horn will follow up with EVRC to ensure the role is active on the Volunteer 

website. 

 J Ford enquired about the interpretation plan progress. J Arnold advised that we are waiting on 

the draft report to be provided by the consultant. Once the draft has been reviewed it is 

anticipated that we will have a final document by the end of June.  

 B Freeman requested improvements on the marketing of the Museum. J Ford asked B Freeman if 

there were any suggestions towards this. None were provided at this time. L Horn will work with 

the Shire’s Media and Communications department towards improvements.  

 D Smallwood advised that the Esperance Family History Society (EFHS) would like to work more 

closely with the Museum to provide more accessible Family History of local people. L Horn will 

follow up with EFHS and work collaboratively towards an outcome. 

 D Smallwood asked if the Museum collects documents from organisations in town that are no 

longer operating and how they can be accessed. L Horn advised that the Museum Archives is a 

community resource and anyone can make an appointment to access the records at no cost. 

J Ford advised, as a Museum volunteer she is able to assist with providing guidance on what 

records should be kept and how they should be delivered to the Museum. It is also ideal that a 

‘volunteer’ from the organisation assists in this process.  
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9. FINANCIAL REPORTS 

Nil   
 

10. NEW BUSINESS OF AN URGENT NATURE 

Nil   
 

11. CLOSURE 

 
The Presiding Member declared the meeting closed at 3.02pm. 
 
 
 

 
These Minutes were confirmed at a meeting held on _____________________ 
 
 
 
 
Signed ________________________________________ 
 
Presiding Member at the meeting at which the Minutes were confirmed. 
 
Dated_____________________ 
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